Instructions to Change the Lotus Notes Client (version 8.5) password

To change your Lotus Notes Client (version 8.5) password, logon to your client mail with your current client mail logon credentials.
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Enter your current password and click the ‘Log In’ button.
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Click the ‘Change Password...” button.

@ Home - IBM Lotus Notes =2
File Edit 00
& 30%%@%~ @aq@ﬁ |

Q@ &8

1 Home [

He

Always set Domino web/Internet password to match Notes password [reduces security)

@l Click here for Home Page options w
User Security ﬂ m
5
B @ S ity Basics
[1 € # Your Identity Name Ray Granieri/NFCSD
? & €8 + Identity of Dthers 1D File c:%Program Files\BM*Lotus\Notes\Datatuser.id
I a # What Others Do ID File encryption strength B4 bit RC2 ‘ Mail Recovery 1D |
W ID File expiration date 06/08/2021 ] it |
&“ & Mail
MailMeter — ttings .
@ ; é Password must be changed by 07/15/2011 k Change Password... ) ]
If you think someone knows your Notes password, click here | Compromised Password... |
4=

I:l Don't prompt for a password from other Notes-based programs (reduces security) 1
Mail Login to Notes using your operating syster login Contacts
@ This ID file has been backed up into vault  /NFidvault J 1D Vault Sync I i
Log out (and lock Notes display] if you haven't used Notes for 15 33 minutes
New Memo ClLogout Gl ew Contact
[ ok || cose |

f BEDS - Review - 12-.. /> How-To Take a Scri 0§ Document - Micros. .. 00§ Document2 - Micros: 0§ Document4 - Micros.. 2 100%




Re-enter your current password and click the ‘Log In” button.
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Enter your new password twice and click the ‘OK” button. Please make note of the required password rules.
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Click the “OK” button to complete the change password process.
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Click the “OK” button to return to Lotus Notes.
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